COUNTY OF SAN DIEGO

HEALTH AND HUMAN SERVICES AGENCY

Service Date Verification Report
This report walkthrough will allow a user to verify services entered for a specific date and service date.
To access this report, use the following path:

“Menu” -> “Client Data” -> “Client Services” -> “Client Services Reports Menu” -> “Client Service
Listing”
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COUNTY OF SAN DIEGO

e The “Client Services Listing” report window will launch.

HEALTH AND HUMAN SERVICES AGENCY

o Inthe “Selection1” tab enter the appropriate “Unit” and “SubUnit”.
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e |nthe “Selection3” tab, enter the possible converted dates in the “Service Dates” field.
e Inthe field below (“Date Entered”), enter 3/30/2014 to current date.
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HEALTH AND HUMAN SERVICES AGENCY

e Inthe “Sort/Subtotal/Title” tab, check the “Print the Services” checkbox.
e Thenclick on the icon labeled “Print” and select the desired print destination to retrieve the
report.
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